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Pabouas nporpaMma JUCHUTITHHE «JloKyMeHTalHOHHOEe obecrieyenne
YUPaBJICHYECKOI JesATeLHOCTHY Il 00yJaroIuXcs 0 HarnpaBleHuio noarotosku 38.03.01
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[pOrpamMMaM MarucTparyphbl, YTBEPKIEHHOTO INPUKa30M MHHHMCTEPCTBA HAYKH H BBICLICTO
obpasoBanus Poccuiickoit ®enepanmu or 06 ampenst 2021 1. Ne 245 (¢ wsm. u jon.), B
COOTBETCTBMHU C y4eOHBIM ILIAHOM, YTBEP)KIECHHBIM YdeHbIM coBeTomM PI'BOY BO «Jloul'V»
juist Habopa 2024 rona.
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1. MECTO JUCIHUAIIIMHBI B CTPYKTYPE OBPA3OBATEJLHOI ITPOTPAMMBI

1.1. TpeGoBanus K NnpeaBapuTeIbHOM MOATO0TOBKE o0yyarommxcs,
NpeAlecTBYIOIIME U CONYTCTBYIOIINE JUCHUILVIMHBI, HA KOTOPHIX OCHOBBIBAETCSl H3yYeHHUe
JAHHOM:

JUCHUIUIMHBL MporpaMMbl OakanmaBpuara: «Pycckuil s3bIK M KyJIbTypa pedm»,
«ITomutakoHOMUSY, «BBeneHrne B CreUANIBHOCTEY, « MUKpo3IKoHOMEKaY, «HpOpManrmoHHbIe
TEXHOJIOTMM M HHCTPYMEHTBHl MporpaMMupoBaHus», «OCHOBBI IpPEeANPUHUMATEIbCKOU
JEATEIIbBHOCTH.

1.2, IucuunjuHbl, KypcoBblie padoThl U MPAKTHKH, JJIs1 KOTOPbIX OCBOEHHE JTaHHOM
AUCHHILIMHBI He00X0IMMO KAK MOCJIeAyoIne:

«MenemxMeHT», «OCHOBBI HMHBECTHUIIMOHHOW JEATEIbHOCTHY, «YIIpaBlIeHUECKas
SKOHOMUKA», «YTpaBiIeHUE HW3MEHEHUSIMU», «DUHAHCOBBIM MEHEIHKMEHT», «CTpaTerundecKkui
MEHEKMEHT», «MeToapl NPUHATHS YNPABICHYECKUX peuieHui», «byxranrepckuil yder u
aHaIN3», «AHTUKPU3HUCHBIM MEHEKMEHT», OKOHOMHUKA MpeanpusaTHi», «YIpaBieHue
pUCKaMU.

2. OIIMCAHUE JUCHUIIJINHBI
2.1. O6mas xapaKkTepuCTUKA

HanMeHoBaHME TIOKa3aTesl 3HaYCHHUE MOKA3aTesI
Haspanne 00pazoBaTeIbHON TIPOTPAMMBI 38.03.01 Dxonommka
(ITpodune: YnpaBneHueckas >KOHOMHKA M
paBoOBOE 00eCTIeYCHUE JCATSIILHOCTH)

HIndp 1 HazBaHue B cooTBeTcTBUU ¢ yueOHbM | B1.B.O/].27 «/loxymeHTanmonHoe

TUTAHOM obecrieyeHne yIpaBIeHYECKOM
JeSITeIbHOCTH

Yacte 00pa3zoBaTesIbHON MpOrpamMmbl BapuaTuBHas yacTb: BEIOOD By3a

KonnuecTBo 3aueTHBIX equHHALL / BCErO 4acoB 3,5/126

2.2. Pacnipenesienue 4acos 1o ¢gopMam M nepuoaam o0y4eHust

OO011ee KOJIMYECTBO YaCOB
Dopma o § CaMOCTOSI-
p & g | nmeknu- nabopa- | MpakTH- | TEJIbHOU dopma
00y4eHus 2| 3 BCETO
Y OHHBIX | TOPHBIX | YeCKHX | paboThI + KOHTPOJIS
KOHTPOJIb
Ounas 1 2 34 0 34 58 126 3a4eT
OuHo-3204Has 1 2 10 0 10 106 126 3a4eT

3. HEJM AN CHUITIJINHbBI

[IpnoGperenne CTyeHTaMHU TEOPETHYECKMX M MPAKTUYECKUX 3HAHUM OQOpPMIICHUS U
COCTaBJIEHUS] OPTraHM3ALMOHHO-PACTIOPAIUTEIbHBIX JIOKYMEHTOB Kak 0a30BOro mporecca B
peanu3anyy yrnpaBJleHYeCKUX (QyHKIMH.



4. KOMIIETEHIIMHU OBYYAIOIIETI'OCs, POPMUPYEMBIE B PE3YJIBTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM ITPOT'PAMMBI, X
NHAUKATOPBI U IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

4.1. KomnereHIIuu

YK-4. CnocobeH OCyHIECTBIATh JCIOBYH0 KOMMYHHKAIIMIO B YCTHOM M MHChbMEHHOMN
dopmax Ha rocyJapcTBEHHOM si3bike Poccuiickoit @enepanini 1 ”HOCTPaHHOM(BIX) sI3bIKE(axX).

4.2. THAMKATOPHI KOMIETEeH it

o o o HIIHaAILHO-IEIIOBOTO
s13pIKe Poccuiickon bun A

Komnerenmuu HNuaaukatopsl Pe3ynbTarhl 00ydeHus
YK-4.1. YK-4.1.1. 3HaeT OCHOBHbIC MPUHLMWIBI U HOPMBI
[Tonnmaet npuUHIKTIBL BEJCHUS  JTOKYMEHTAlHOHHOTO  OOecreueHus
OpraHu3alliy ¥ BEACHUS | YNPaBJICHUECKON AESTEIbHOCTU
JIOKYMEHTAI[THOHHOTO VYK-4.1.2. VYmeer TpaMOTHO pa3pabaTHIBaTh,
oOecrieyeHus COCTAaBIISITh 3aIOJHSTh TIpaBJICHYECKHE
YK-4. Cnocoben N ’ yip
YIPaBJIEHYECKOM JOKYMEHTBI, HCIIONIb3yeMble B  JEATEIBHOCTH
OCYILECTBIISTh
ETOBYIO JESITENbHOCTH TPEATIPUSTHS
Y YK-4.2. YK-4.2.1. 3HaeT OCHOBHBIC MOHSTHSI KYJIbTYpHI
KOMMYHHKAaLIUIO B
yCTHOR 1 OcylIIecTBISICT JENOBYI0 | peuH, HOpPMAaTHUBHEIE, KOMMYHHKAaTHBHBIE,
MCBMCHHO KOMMYHHKALUIO B STHYECKHE AacleKThl MHCbMEHHOM pedyd mpu
dbopmax Ha MUCHMEHHOHN (opme (hopMHpOBaHWH TOKYMEHTAIIHOHHOTO 00ECIICYeHNUS
C MCIIOJIb30BaHUEM yIPaBJICHYECKON ACATENLHOCTH
roCyJapCTBEHHOM

YK-4.2.3. YMeer WHCIONB30BaTh COBPEMECHHBIN

Denepatn 1 CTUJIA HA TOCYIAPCTBEHHOM | TTOHSTHUHHBIN arrmapar poQeCCHOHATTEHOM
HHOCTpAHHOM(BIX) 5 ﬂfBIKC JEATEIILHOCTU 1A Opra’usalnuu
s3bike(ax). Poccwuiickoii Dezepaliii U | OKyMEHTALHOHHOTO obecrieueHus
MHOCTPaHHOM(BIX) YIPABJICHUYECKOU NS TENBHOCTH
sI3bIKe(axX), B TOM YHCIIE C
Y4Y€TOM IIPaBUII
OTCYECTBEHHOI'O
JISIIONPOU3BOJICTBA
5. TIPOI'PAMMA JUCIHHATIJINHBI
Tembl \ Bonpocel TeMbl

Conep:kaTteabHblii Moayab 1 TeopeTuyeckne 0CHOBBI JOKYMEHTALIHOHHOIO o0ecrieYeHust
YIpaBJIeHYeCKOil 1esiTeIbHOCTH

Tema 1. JIOKyMEHT M €ro MecTo B
CUCTEME YTIPABIICHUS

1. Ilpenmer, coaepxaHue U MOHITHE TOKYMEHTAIIMOHHOTO
oOecrnieyeHus ynpaBiIeHusl.

2. MecTo U poJib IOKYMEHTOB B COBPEMEHHOM YIPABJICHUU.
3. BHJIbI TOKyMEHTOB M MIX KJIaCCH(HUKAITHUS.

4. Cnyx0a TOKyMEHTAIlMOHHOTO 00ecIieueHus YIpaBIeHUs U
€€ MECTO B OpPraHM3aIlMOHHON CTPYKTYpe.

Tema 2. CraHgapTbl 1 HOPMaTHUBBI

1. HOpMaTI/IBHO-MCTO,Z[I/I‘{CCKaH 0a3a AOKYMCHTAIIMOHHOT O

JOKYMEHTAIlMOHHOTO
o0ecrieyeHus yrpaBieHUs

obecrieueHus yrpaBiIeHYECKOMN NS TeIbHOCTH.

2. l'ocynapctBenHblie cTanaapTel Poccuiickoit denepanuu.

3. MexnayHapoaHas CTaHIapTU3alUs JOKYMEHTAIIHOHHOTO
o0ecrnieveHus ynpaBieHusl.

Tema 3. dopmupoBaHUE
JOKYMEHT0000poTa Ha
MPEIIPUSTHH

1. OcHOBHBIE TPUHIMIBI W  CIHOCOOBI
JOKYMEHTO000pOTa MPEAPHUSITHS.
2. ®opMBl W cXeMa OpraHU3alMH JTOKYMEHTOOOOpOTa Ha

HNPEAIPUITHH.

OpraHu3aIuu
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3. Ilepconan,
HPEIIPUSITHH.
4. KOHTpOJIb TIOKYMEHTO00OPOTa B OPTraHU3aIlHH.

3&HHM8.IOH.IHIZC$I ACJIOMPONU3BOACTBOM Ha

Tema 4. Cucrempl TOKYMEHTAIIUH.
Opranu3zanuoHHO-
pacropsiiuTeNIbHas JTOKYMEHTAIIHS
PEANPUSITHSL.

1. Opranu3zanoHHbIE TOKYMEHTHI.
2. PacniopsiiuTenbHble IOKYMEHTHI.
3. CnpaBo4HO-UH(OPMAITUOHHBIA TOKYMEHTHI.
4. CoBpeMEHHOE JIeJIOBOE MUCHMO.

Conep:karejibHbIA MOAYJIb 2 OCO0CHHOCTH OPTraHU3AIMU U BeJeHUA JTOKYMEHTAIIMOHHOT0
of0ecrnieyeHusi YIPaBJIeHYECKOM 1eATeJIbHOCTH

Tema 5. OOme HOPMBI U MpaBHIIA
oopMIIeHUS TOKYMEHTAIMOHHOTO

1. OGmue TpeGoBaHus 0HOPMIICHHS JICITOBBIX JTOKYMEHTOB.
2. FOpuauueckast cuia J10KyMEHTa.

obecnieyeHus ynpaBieH4YecKol | 3. SI3bIK yIpaBIeHUECKUX JOKYMEHTOB.
JEeSATEIbHOCTH
Tema 6. IlpaBuna cocraBnenust u | 1. VYcraB. IlonoxxeHue o CTPYKTYpHOM MOApa3AeIeHUN
oopmieHnss ~ OpTaHU3AIMOHHBIX | MPEITPUATHS.
JOKYMEHTOB 2. CtpyKkTypa u mtatHoe pacnucanue. [IpaBuina BHyTpeHHETO
pacnopsaxa.
3. JIoJDKHOCTHAsE MHCTPYKIMS paOOTHUKA MPEATIPUSITHUS.
Tema 7. Opranuzauus npuema, | 1. Ilpuem mnocTynmaroomux JOKYMEHTOB, OpraHU3alus

pacCMOTPEHHMSI U PErUCTPALMU | JOCTABKU JOKYMEHTOB.
JIOKYMEHTOB 2. Opranuzanus pacCMOTPEHHUS JOKYMEHTOB.

3. Perucrpanus 10KyMEHTOB.
Tema 8. Nudopmanmonno- | 1. IlonsThe, BHIBI, IeNW, 3aadyd W Ha3HAYCHUE CHCTEM
KOMMYHUKAIIMOHHOE ANEKTPOHHOTO JJOKYMEHTO000pOTA.

AOKYMCHTAITUOHHOT' O o0OecrieueHus
ynpaBnquGCKoﬁ ACATCIIBHOCTH

2. [TpuHIHIIB aBTOMATH3AaIUN PAOOTHI C IOKYMEHTAMH.

3. OCHOBHBIE byHKIIUU CHCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

4. ba3bl JaHHBIX U MPUKIIAJHOE IPOTPAMMHOE 00ECTICUeHHUE B
JTOKYMEHTAIIMOHHOM O00€CTeueHnr Ou3Heca W apXUBHOM
Jene.

5. NHTEpHET-TEXHOIOT U B JTOKYMEHTAIlHOHHOM
obOecrnieueHnr OM3HECa U apXUBHOM JIETIE.

6. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJINHBI

6.1. ®opma 00yueHus1 — oyHas1, Kypc — 1, cemecTp — 2

HanmMenoBanus conepKaTeIbHbIX MOAYJIEH U TEM KonnuecTBo yacos
Jlexu. | JIaGop. | Mpaxt. | CPC+K | Beero
Conep:kaTebHbIil MoayJb 1 TeopeTnueckue 0CHOBBI JOKYMEHTAIIMOHHOTO 00ecnieyeHust
YIPaBJIECHYECKOH AeATeJbHOCTH
Tema 1. JIokyMEHT 1 €ro MECTO B CUCTEME YIIPABICHHUS 5 0 4 7 16
Tema 2. CrangapTsl 51 HOPMATHBEI 3 0 4 6 13
JOKYMEHTAIlIMOHHOTO 00eCIieueHHs yIpaBlICHHs
Tema 3. ®opmupoBaHHe T0OKYMEHTOO0OPOTA HA 5 0 6 6 17
IPEANPUATHH
Tema 4. Cuctemsl gokymeHTarmu. OpraHu3aiiioHHO- 5 0 6 9 20
pacnopsiauTeabHas JOKYMEHTAUUs IIPEANPUATUSL
Hroro no coxep:karebHoMy MOay.1i0 1 18 0 20 28 66
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Copep:xaTebHbIii MOLYJIb 2 OCO0EHHOCTH OPraHU3ANMH U BeAeHUS TOKYMEHTAIIMOHHOT O

o0ecneyeHusi ynpaBJIeHYeCKO AeATeTbHOCTH

Tema 5. OOume HOpMBI M TpaBuia OGOPMIICHHS

JOKYMEHTAI[HOHHOTO OOecreueHus YIpaBIeHUYECKON 3 0 3 7 13
JeSTeIbHOCTH

Tema 6. IlpaBuma cocraBieHUS W OGOPMIICHHS 3 0 3 5 11
OpraHM3aIMOHHBIX JOKYMEHTOB

Tema 7. Opranuzanus npueMa, pacCMOTPEHHUS H 3 0 3 8 14
pETUCTpaLU JOKYMEHTOB

Tema 8.  HubopMammoHHO-KOMMYHHUKAITMOHHOE

JOKYMEHTAIIHOHHOTO OOecreueHus YIpaBIeHUECKON 7 0 5 10 22
JeATeIbHOCTH

Hroro no comep:kareIbHOMY MOIYJIIO 2 16 0 14 30 60
Bcero no komnonenty OITOIIT 34 0 34 58 126

6.2. ®opma o0yuyeHHs — 04HO-3a04HAas1, Kypc — 1, cemecTp — 2

HaunmMenoBanust copepskareabHbIX MOAYJIEH U TeEM Kosicctso yacos
P Y Jlexu. ‘ Jlabop. ‘ [Tpakr. ‘ CPC+K ‘ Bcero
Coaep:xateabnblii Moayab 1 TeopeTudyeckue 0CHOBbI JOKYMEHTAIIMOHHOTO 00ecTiedeHust
YIpaBJeHYEeCKOI e TeJbHOCTH
Tema 1. JIOKyMEHT ¥ €ro MECTO B CHCTEME YIIPABICHHUS 1 0 1 14 16
Tema 2. CrannapTsl 51 HOPMATHBBI
JOKYMEHTAI[HOHHOTO 1 0 1 11 13
o0ecreyeHus yIpaBaeHus
Tema 3. ®opmupoBaHue TOKYMEHTOO0OPOTA Ha 1 0 1 15 17
PENPUSITHI
Tema 4. Cuctembl qokymeHTauu. OpraHu3aiuoHHO- 1 0 1 18 20
pacnopsUTeNbHas JOKYMEHTALUS IPEANIPHUSATHUS
HToro no conep:karebHOMY MOAYJIIO 1 4 0 4 58 66

Conep:kaTeabHbIil MOAYJIb 2 OCO0eHHOCTH OPraHU3AIMH U BeIeHUS JOKYMEHTAIIMOHHOT 0

olecneyeHNsl ynpaBJeHYeCKOii 1esiTeIbHOCTH

Tema 5. OOmue HOPMBI W TpaBWiIa OQOPMIICHHUS

JTOKYMEHTAI[HOHHOTO O0ECIICUCHHsI YIPaBICHYECKON 1 0 1 11 13
ACSATEIbHOCTH

Tema 6. IlpaBuna cocraBienus u o(OpMICHHS 2 0 2 7 11
OpraHrn3allMOHHbLIX JOKYMCHTOB

Tema 7. Opranuzaius mOpueMa, pPacCMOTPEHHS U 1 0 1 12 14
pErucTpalyy JOKYMEHTOB

Tema 8.  MHbopMaMOHHO-KOMMYHHUKAIIMOHHOE

JOKYMEHTAIIHOHHOTO OO0ECIICYCeHHUs YIPaBICHUECKON 2 0 2 18 22
AESATEIbHOCTH

HToro mo comepaTeJbHOMY MOIYJIIO 2 6 0 6 48 60
Bcero no komnonenty OITOIT 10 0 10 106 126

7. OHEHOYHBIE MATEPHA.TBI (CPEJCTBA) JUISI TEKYIIIETO
KOHTPOJISI YCIEBAEMOCTH, IIPOMEKYTOUYHOM ATTECTALIUU

7.1. KoHTpO/IbHBIE BONPOCHI

COJIEPXXATEJIBHBIA MOJTYJIb 1
TEOPETMYECKHUE OCHOBBI JOKYMEHTAIIMOHHOI'O OBECITEYEHM
YIIPABJIEHYECKOU JEATEJIBHOCTHU




1. [Ipenmer, cogepxaHue U MOHATHE JOKYMEHTAIIMOHHOTO 00ecieueHus
yIpaBIeHUS.

2. MecTo u poJib JOKYMEHTOB B COBPEMEHHOM YTIPABICHHH.

3. Bubl TOKyMEHTOB U X KIIaCCHPUKAIIUS.

4. Crny>x6a TOKyMEHTallMOHHOTO 00ecrieYeH sl YIIPaBIECHUS U €€ MECTO B
OPraHU3alMOHHON CTPYKTYPE.

5. HopMmaTtuBHo-MeToanueckas 6a3a J0KyMEHTAIIHOHHOTO 0OecreueHus
YIpaBIeHYECKON ACSITETLHOCTH.

6. I'ocynapctBennblie ctanaapthl Poccuiickoit @enepanum.

7. MexayHapoaHasi CTaHAApTU3ANUS JOKYMEHTAIMOHHOTO O0eCTICUeHUs
yIpaBIeHUS.

8. OCHOBHBIE IPUHIHIIBI U CIIOCOOBI OPTaHU3AIUH JOKYMEHTO000pOTa
PEIITPUATHSL.

9. ®DopMBI U CXeMa OpTaHU3AINH JOKYyMEHTO000pOTa Ha TIPS IPHUSITHH.

10.  IlepcoHnan, 3aHMMAIOIIUICS AETOMPON3BOACTBOM Ha MPEANPUATHH.

11.  KoHTpoab 1OKyMEHTOOOOPOTa B OPraHU3alUH.

12. OpraHu3alMOHHbIE IOKYMEHTHI.

13.  PacmopsiaurenbHBIC JOKYMEHTHI.

14.  CopaBo4yHO-UH(GOPMALMOHHBINA JOKYMEHTHI.

15.  CoBpeMeHHOE JeJI0BOE MTUCHMO.

COJIEP)KATEJIBHBIN MOJIEJb 2
OCOBEHHOCTH OPT AHU3ALIMN Y BEJJEHHS IOKYMEHTALIIOHHOI'O
OBECIEYEHUS! YIIPABJIEHUECKOW AESITEJILHOCTH

16. OO6ume TpeboBaHust 0HOPMIIEHUS I€TOBBIX TOKYMEHTOB.

17. ¥Opunuyeckas cuiia J0KyMEHTA.

18. SI3bIk ynpaBlieHYECKHUX JOKYMEHTOB.

19. Vcrag. IlonoxkeHnne o CTPYKTYPHOM IO/Ipa3AeICHUN TPEATPHUSITHS.

20. Crpykrypa u mratHoe pacnucanue. [IpaBuia BHyTpeHHEro pacnopsaka.

21. JlomxHOCTHAsl HHCTPYKIHS paOOTHUKA TIPEAIPHUSITHS.

22. TlpueM mocTynaromux JOKYMEHTOB, OpraHu3alys JOCTaBKU JOKYMEHTOB.

23. OpraHuzanus pacCMOTPEHUs JOKYMEHTOB.

24. Perucrpanus J0KyMEHTOB.

25. llonarne, BHUABI, [eNH, 334a4d W HA3HAYCHHE CHCTEM  DJIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

26. ITpuHIMTIBI aBTOMATH3AIUN PAOOTHI C TOKYMEHTAMHU.

27. OcHOBHBIE (DYHKIIMM CUCTEM BJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

28. ba3pl maHHBIX W MPUKIAJHOE MPOTPAMMHOE O0ECleUYeHHE B JIOKYMEHTAIIMOHHOM
oOecrieyeHNH OM3HECA 1 ApXUBHOM JIETI€.

29. VHTepHET-TeXHOJIOTHH B JOKYMEHTAI[MOHHOM oOecrieueHnH OW3Heca W apXHBHOM
Jene.

7.2. Tembl 10KJIa10B (pedepaToB)
He npenycMoTpeHsl IpOrpaMMoi JUCIUTUTHHBL

7.3. TeMbl NUCbMEHHBIX Pa0OT (THIBI 32/1a4)



OBPA3EL 3AJAHUA MOAYJBbHOI'O KOHTPOJIA

JloHen KN rocyJapCTBEHHBIM YHUBEPCUTET

DKOHOMHYECKHUH (HaKyJIbTET
Kadenpa menemxmenTa

[Iporpamma Beicuiero obpasoanusi  IIporpamma 6akanaBpuaTa

Hamnpagienue moaroroBku
[Tpoduns moaroTOBKM

dopma 00yueHUs
Cemectp
JAucuunnmza

38.03.01 DKOHOMMKA

VYrpaBieHyeckass 3KOHOMHKAa U IPABOBOE
o0ecrieyeHne IeATEIIbHOCTH

Ounasi, 04HO-3a04HAas

[TepBbilii

JlokyMeHTalmoHHOE oOecnieueHue
YIPaBICHYECKOH JIEATSIILHOCTH

MopnybHasi KOHTpPOJIbHAsA padoTa

BapuanTt Ne n

1. Teopemuueckuit eonpoc:
1. KoHTpoJib JOKYMEHTOOOOPOTa B OpraHU3aI1H.
2. MecTo u poJib TOKYMEHTOB B COBPEMEHHOM yIPaBICHUH.

Kpurepun oueHnBaHusi MOAy/JIbHOI KOHTPOJIbHOI PadoThI

Homep 3apnanus KoaunuyecTBO 0a/1710B
Teopernueckuii Bonpoc 10
Bcero 20

8. PACIIPEJAEJIEHUE BAJIJIOB, KOTOPBIE ITOJYYAIOT OBYYAIOIUECS

OOmast oreHKa 3HAHWKA OOYYAIOIIUXCS MO AUCHUILINHE mpoBoauTcs mo 100-0amipHON
[IKaJe HUCXOJs W3 MaKCUMyMa, MPHUBEACHHOTO B Tabnuie Huxe. OpraHu3alioHHO-y4deOHas
paboTa B ayJUTOPHH OIICHMBACTCS HA OCHOBE TAKUX KPUTEPHEB KaK TOCEIIAEMOCTh 3aHSITHH,
CBOCBPEMEHHOE M KaueCTBEHHOE BBIMIOJIHEHHE JOMAIIHUX 3aJaHHi, aKTUBHOCTH BO BpeMs
HpOBCHGHI/ISI JICKIIMOHHBIX H HpaKTI/ILIeCKI/IX SaHflTI/Iﬁ (yqaCTHe B O6C}’)KI[CHI/II/I TCKYHICFO nu
MPOHJICHHOTO MaTepuaia, pelieHue 3aaad u T.1L. ).

Conep:xarejibHbIe MOAYJIH Buawbi pador banabl
ConepxxatenbHblii Moaynb | | Opranu3annoHHO-y4yeOHass pa0oTa CTyJeHTa B 15
ayJMTOPUH
MonynbpHas KOHTpoOJIbHAsA paboTa 20
CamocTosTenpHas padora 20
Uroro 55
ConepxatenbHblit Moaynb 2 | OpraHu3anoHHO-y4eOHass pa0oTa CTyJeHTa B 25
ayJMTOPUH
CamocTosTenpHas padora 20
Hroro 45
3auer 100




CootBeTcTBHE 0AJ1JIOB OLIEHKE

O1ieHKa 110 IIITHOAJUILHOM IIKaJIe
KonnuectBo 0aios 2
s 100 ECTS | DOx3amen, nuddepeHunpoBaHHbIN 3ayer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpotHo 3a4TCHO
70-74 D 3a4TEHO
60-69 E YIOBJICTBOPUTEIIEHO aTTomo
35-59 FX HE 3a4TCHO

0-34 = HEYJIOBJICTBOPUTEILHO o 3aTTOHO

9. OBECIIEHEHHUE OBPA30OBATEJIbBHOI'O MPOLHECCA AJIs1 JIML C
OI'PAHUYEHHBIMHU BO3MOKHOCTAMMU 31OPOBbSA 1 UHBAJINIOB

B xoxe peanu3anuu TUCIUTUIMHBI UCTIOIB3YIOTCS CIICIYIONINE JTOTOJHUTEIBHBIE METOIbI
00y4eHHs, TEKYIEro KOHTPOJIS YCIIeBAEMOCTH U MPOMEKYTOYHOM aTTecTallud O0ydaroluXxcs B
3aBUCUMOCTH OT X WHIUBUIYAIbHBIX OCOOCHHOCTEH:

1) nast caensix ¥ caabOBHIAIINX

— JeknuA O0QOPMIISIOTCS B BHJIE DJICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CIEIHUATU3HPOBAHHBIM ITPOTPAMMHBIM 00ECIICUCHUEM;

— QIS BBITIOJTHEHHS 3aJIaHUsl MPU HEOOXOIUMOCTH TMPEAOCTABISICTCS YBEIUIUBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKKe UCII0JIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

— TNHCHMEHHBIC 3aaHHs OQOPMIISIOTCS YBEITUICHHBIM IIPUPTOM.

2) TSt TIYXHUX U CIa0O0CTBIIAINX:

— JIeKIUHA OPOPMIISIFOTCST B BUJIC DJIICKTPOHHOTO JJOKYMEHTA;

— TMHCHMEHHBIE 33JaHUSI BHITIONHSIOTCS HAa KOMIIBIOTEpE B MUCbMEHHOU (hopme;

— 9K3aMeH MPOBOJIUTCS B MUCBMEHHOHN (popMe Ha KOMIIBIOTEPE; BO3MOXHO MTPOBEICHUE B
dbopMme TecTUupoBaHHS.

3) A U1 ¢ HApYIIEHUSIMHA OTIOPHO-BUTaTEILHOTO arapara:

— Jekuud opOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C TOMOIIBIO
KOMIIBIOTEPA CO CIECIHATN3NPOBAHHBIM MPOTPAMMHBIM 00eCTICUCHUEM;

— TMHCHbMEHHBIE 33IaHUSI BHITIONHSAIOTCS HA KOMIIBIOTEPE;

— 9K3aMeH U 3a4€T IPOBOJISITCS B YCTHOM (hOpMeE MJIH BBIITOJTHSIOTCS B TUCEMEHHOU opme
Ha KOMIIBIOTEDE.

[Tpu HEOOXOIMMOCTH TIPETyCMATPUBACTCS YBEITUICHUE BPEMEHH ISl TOATOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHHS  MPOMEKYTOYHOW  aTTecTallud s OOydaromuxcs
YCTaHABIIMBACTCS € YYETOM WX HWHIAUBUAYAIBHBIX TICUXO(PU3HYECKUX  OCOOCHHOCTEH.
[TpoMexxyTouHast aTTeCTAIHUSI MOXKET ITPOBOJIUTHCSI B HECKOJIBKO 3TAIOB.

[IpoBenenue TporeAypsl OICHWBAHHS — PE3YJbTAaTOB OOYYCHHS JOIMYCKaeTcs C
UCIIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcst 1OCTyN K HHPOPMAIIMOHHBIM U OHOIHOrpaduueckuM pecypcaM B CeTU
HuTtepHer s Kaxkaoro oOywaromierocss B ¢opMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HX
3JI0POBBS U BOCIIPUATHS HHPOPMAITUH:

1) nus cnenbix U CIIabOBUASIINX:

— B IevyaTHOU (hopme yBeIHUEeHHBIM HIpUPTOM;

— B (popMe dIEKTPOHHOTO JTIOKYMEHTA;

2) 1S TIYXHX M CITa00CIIBIIIAIINX

— B Ie4aTHoOH popme;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA.

3) aus 00yYaroOIUXCs C HAPYIICHUSIMU OIIOPHO-IBUTATEIILHOTO arlapara:

— B Te4yaTHou opme;
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— B (opMe IEKTPOHHOTO JOKYMEHTA.
10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLECCA

YyeOHble 3aHATHSA TpoBOIATCS B /-M W 5-M kopmycax [Honl'Y (r. [Honemnk, yiI.
Yemockunies, 186; 18906). [lnga mpoBenenus nabopaTOpPHBIX 3aHATUH TpeOyeTcsl ayauTopus,
000pyIOBaHHAsE MEJIOBOW WJIM MapKEPHOW JOCKOW, MYJIbTUMEIUHHBIA TPOEKTOP M 3KpaH,
HOYTOYK, KOMIUIEKT Y4eOHOH MeOenu JUIsl CTYJICHTOB, padoyee MECTO IMPEIoaaBaTelis, BBIXO B
WHTepHeT — MpOBOAHOM WK ¢ ucnosszoBanuem Wi-Fi.

Jnist caMOCTOSITETIbHOM pabOThl HMCIIONB3YIOTCSI TEKCTOBBIE W 3JIEKTPOHHBIE PECYpCHI
Hay4noli OMOMMOTEKH YHHMBEPCHTETa W JPYTUX SJIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
y4e0HO-MEeTOInYeCcKoe 00ecIedeHre, MPECTaBICHHOE B Y4eOHO-METOAMYECKOM KaOHHETe 7-TO
kopiyca (aya. 103).

OOyyaromuecs HMMEIOT BO3MOXKHOCTh  HCIIOJIb30BAaTh y4yeOHbIE MaTepuajbl IO
JMCIUILIMHE, pa3MerieHHbie Ha miardpopme Moodle Ilentpa mucTaHIMOHHOTO 00pa30BaHUS
skoHOMHUEecKoro dakynbrera «Jlonl'Y». Ilpum wu3yYyeHMHM IUCHMIUIMHBI TPUMEHSIOTCS
3IEKTPOHHOE 00yUYEeHHE U AUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHUH.

C  wucronmp30BaHMEM — pecypcoB  miuarGopMbl  AMCTAHIIMOHHOTO  0Opa3oBaHUs
OCYIIECTBIISIETCS TEKYIIUHA KOHTPOJIb 3HAHUW OOydYalolUXCs Ha OCHOBE TECTUPOBAHHS U
IPOBEPKH PE3YIIHTATOB CAMOCTOATEIBHOM paboTHI.

Jucmanyuonnovtii.  kypc  «/loKkymenmayuonnoe  obdecneuenue - ynpasieHYecKoul
deamenvhocmuy Ui CTyAeHTOB HampasieHus moarotoBku 38.03.01 Dxonommka, mpoduis
«YmpaBieHuecKas YKOHOMHUKA U IPABOBOE 0OeCTIeUeHUE JIEATEIBHOCTHY JOCTYIEH M0 CChUIKE Ha
wiatpopme Moodle Ilentpa aucranioHHOr0 00yUeHHS SKOHOMHYECKOTO (akyinbrera PIEOY
BO «JlonI'¥»: http://ef.donnu-support.ru/moodle/course/view.php?id=846

11. PEKOMEHAYEMAS JIUTEPATYPA
11.1. OcHoBHas qUTEpaTYpa

1. JHoponmuHa, JI. A. JlokymMeHTOBe/leHHEe: YyUeOHUK M MPAaKTUKyM ais By3oB / JI. A.
Hoponuna [u np.] ; mox penakmueii JI. A. JloponuHoi. — 3-¢ u3j., mepepad. u gon. — Mocksa :
N3narensctBo FOpaiit, 2022. — 336 c.

2. Ilysamoa, H. H. OcHoBBEI naenomnpou3BojacTBa. SI3BIK CIIy’)KeOHOTO JOKyMEHTA :
yueOHUK U npakTukym Juis By3os / H. H. IllyBanosa, A. 1O. MiBaHoBa ; mox oOmieit penaxiuei H.
H. HlyBanoBoii. — 3-¢ u3., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2022. — 384 c.

3. Psabosa, C. B. JlokymMeHTAaLHOHHOE 00ecniedeHHEe YIIPABJIeHYECKOI 1esiTeIbHOCTH
yuebHoe nocodue / C. B. PsOoBa; YibsH. roc. TexH. yH-T. — YabsHoBcK : YTV, 2021. — 340 c.

4. BemxkypoBa A. b. JlokymeHTalmoHHoe o0ecrieueHrne yrpasieHus : yueOHoe rmocodue
JUIsL CTYJEHTOB cpefHero mnpodeccuonansHoro odpasosanus / A.b. BemkypoBa. - Mocksa :
Hupexr-Menaua, 2020. - 169 c.

5. TOCT P 7.0.97-2016 «Opranu3anrioHHO-paCTIOPSAUTENbHAS JOKYMEHTAITHS

6. denepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 PD «O06 37€KTPOHHOM MOAMNCHY.

11.2. lonosnuTeIbHAS IUTEPATYPA

1. Kysnenosa, . B. JlokymeHTanlmOHHOE OOECTieueHHuEe YIpaBIEHUSI MEPCOHATIOM
[Tekcr]: yuebnoe nmocobue / M. B. Ky3nernona, I'. A. Xauatpsia - Mocksa: Jlamkos u Ko, 2015. -
220 c.

2. Pymbrauna, JI. A. JlIokyMeHTaIlmOHHOE OOECTICUCHHE YIIPABICHUS | YICOHUK IJIs
CTYI. yupexaeHuii cpen. mpod. obpazosanus / JI. A. Pympiauna. — 6-e usm.,crep. — M. :
W3narensckuii ieHTp « Axanemusi», 2008. — 224 c.


http://ef.donnu-support.ru/moodle/course/view.php?id=846
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3. AnekceeBa, T. B. [lokyMeHTallMOHHOE OOecneYeHue ymnpaBieHUs: ydeo.
nocobue / T. B. AnekceeBa. — M.: MockoBckasi (pMHAHCOBO-ITPOMBINIUICHHAST aKaJICMHUS,
2010. -220c.

4, Cenuenko, I1. B. [lokymeHTanmonHoe o0ecrieYeHre yIpaBIeHYSCKUX PEIICHUH /
I1. B. Cenuenko, lO. II. Exnakos, B. E. Kupuenko. — Tomck: Tomck. ['oc. yH-T cucrem
YIIPaBICHUS U PaguodieKTpoHuku, 2018. — 180 c.

12. AH®OPMALIMOHHBIE PECYPCbI

1. HauuonanbHasi JjekTpoHHasi oubanorexka (HObB): ¢enepanvhas rocynapcTBeHHas
uHpopmannonHas cuctema / MunucrepctBo Kynbryper P®; Poccuiickas rocymapcTBeHHas
oubmmoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (mara o6pamienus: 01.09.2023). —
Pexxum nocryma: cBo6oaHbIH, oanmucka. Heobxomuma ycTaHOBKA MPOTPAaMMHOTO O0ECTICUCHUSI.
— TexcT: MeKTPOHHBIH.

2. eLIBRARY.RU: nayunas snextpoHHas oubnuoreka: caidt. — Mockga, 2000- . — URL:
https://elibrary.ru (mata obpamenus: 01.09.2023). — Pexum goctyma: it aBTOPU3O0B.
IIOJIB30BaTeNe. —TEeKCT: dJIEKTPOHHBIN.

3. Hayunas onextponHas Oubnunoreka «KubepJlenmnka»: caidt / Accouuanus
«OtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum nmocryma:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

4. DnexkTpoHHO-OMOMMOTeuHas cuctema «Jlanb»: [caiit]. — URL: https://e.lanbook.com
(mata ob6pamenus: 01.09.2023). — Pexxum goctyma: Juisi aBTOPU30B. MOJb30oBaTeneld. — TekcT:
AIEKTPOHHBIN.

5. 9BC KOpaiit: >nexTpoHHas 6ubnroTeuHas cuctema: caidT. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexum npoctymna: aiasi aBTOPU3OB.
rosb30BaTenen. — TeKCT: JIEKTPOHHBIM.

6. DnekTpoHHO-0ubIMOTeuHass cuctema Jloul'Y: caiit / ®I'BOY BO «Jlonl ' Y». —
Honenk, 2016- . — URL: http://library.donnu.ru/ (mara o6pamienus: 01.09.2023). — Pexum
noctyna: cBOOOIHBIN. — TeKCT: 3IeKTPOHHBIM.

7. DuaekTpoHHBI KaTajgor Hayunoit 6ubnuorexku onl'Y: pa3aen caiita / Hb lonl'Y. —
Tekct: anexkrponnsii / DBC Jlonl'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mara
obpamienus: 01.09.2023). — PexxuM JtocTymna: HOMCK CBOOOHBIHN, 3IEKTPOHHBIE JOKYMEHTHI — JIs
noJjib3oBatenen Jonl'y.

8. duexTponHblii apxu louI'Y: paznen caiita/ Hb JlonI'Y. — TekcT: 31eKTpOHHBIH
// OBC HouIl'V: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexxum
JOCTyTa: CBOOOIHBII.

13. MIPOI'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (kopnoparusnas nuuen3us oY Ne 46484614)

2. Microsoft Office (koprnopatuBHas aunen3us oY Ne 46472919)

3. Microsoft Visual Studio (suniensust mporpammbel Dream Spark 1st BRICIINX Y4eOHBIX
3aBeJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensuun GPL, Apache,
BSD nist cB060JHOTO IPOrPaMMHOTO 00ECTIEYEHHUS).


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

